
                              

   MUHUMUZA REAGAN    

FORT PORTAL CITY,                                                                                                       

UGANDA.  

                                                                                                 OCTOBER 25TH, 2022 

                                                                                                 TELL: 0772976996                                 

          Muhumuzareagan0@gmail.com 

 

 

THE HUMAN RESOURCE 

UGANDA PROTESTANT MEDICAL BUREAU 

PO. Box 4127, Kampala 

PLOT 877 Balintuma Road, Mengo 

UGANDA,  

 

 Dear Sir/ Madam 

 

RE: APPLICATION FOR THE POSITION OF I.T OFFICER-EASTERN REGION 

In response to the advertisement, I saw at Uganda Protestant Medical Bureau website, I am 

humbly applying for the above position. I am a highly capable male of twenty-six years of age, 

and a Ugandan, seeking a position that will enable me utilize my academic, practical and 

professional skills to the optimum. I am adept at applying myself to a variety of responsibilities 

and hopeful that I would be an ideal candidate for your consideration. 

I hold a Bachelor's degree of Information Technology, of Mountains of The Moon University. 

I have acquired skills in the fields of computer literacy and ability to apply computer software 

like Ms Word, Ms Excel, Ms Power point and internet among others, I believe that my strong 

work ethic and sense of independence will be beneficial to the organization. 

I have attached copies of my academic certificates and Curriculum Vitae (CV) for your further 

reference and consideration. I would appreciate the opportunity to discuss my qualifications 

more fully in an interview, looking forward to hearing from you. 

Yours sincerely, 

 

Muhumuza Reagan. 

 

 

 

 

mailto:Muhumuzareagan0@gmail.com
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 BIOGRAPHICAL DATA   

   

NAME:         MUHUMUZA REAGAN   

NATIONALITY:      UGANDAN   

DATE OF BIRTH:      22nd/JULY/1996   

GENDER:         MALE   

MOBILE NUMBER:    0772976996   

E-MAIL ADDRESS:            muhumuzareagan0@gmail.com   

EDUCATION BACKGROUND   

     YEAR         INSTITUTION                     AWARD   

2015 - 2018     MOUNTAINS OF THE MOON UNIVERSITY             BACHELOR OF    

                                                                                              INFORMATION TECHNOLOGY                 

2013 - 2014     COUNTRYSIDE COLLEGE MUKONO                           U.A.C.E   

2009 - 2012     NYAKASURA SCHOOL                                                      U.C.E   

2002- 2008      KIBIITO PRIMARY SCHOOL                                              P.L.E   

KEY SKILLS   

● Ability to work independently with minimum supervision.   

● Good organization skills and strong ability to multitask.   

● Analytical thinking, judgment and ability to make decisions.   

● Excellency in problem solving and forward thinking.   

● Computer literacy and ability to apply computer software like Ms Word, Ms Excel, Ms 

PowerPoint, and the internet among others.   
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WORK EXPERIENCE   

KASESE MUNICIPALITY LOCAL GOVERNMENT HEADQUARTERS    

Industrial Training: June-July 2017 as the assistant ICT officer at the district.   

In addition, I worked with Baylor Uganda and Holy Family Virika Hospital as M&E and IT 

Officer in the data department.   

INTERESTS AND EXTRACURRICULAR ACTIVITIES   

● Singing and listening to music.   

● Attending education seminars, conferences and workshops.   

● Making friends and sharing challenges in provision of quality services.   

● Punctuality in all my spheres of life and politeness are a key to my respect and success 

in my objectives or goals and being smart especially by observing my dressing code on 

different functions/ offices, regions and culture.   
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RESPONSIBILITIES:   

● Develop and supervise administration of the project performance M&E tools to track 

indicators in line with the project Log frame, Detailed Implementation Plan (DIP) and 

M&E Plan.   

● Develop & supervise implementation of the mechanisms including Community 

Response (CRM) and community engagement in line with the project design and 

mission.   

● Identify target groups for M&E through sampling and other methods, for the conduct 

of M&E exercises among project beneficiaries and other stakeholders, including 

women and/or children, such as surveys, focus-groups discussions, individual 

interviews or other approaches as agreed.   

● Conducts analysis of data, providing both descriptive and inferential statistics, as well 

as qualitative analysis, that will allow for an enhanced understanding of the project 

indicators.    

● Prepare M&E monthly reports (and contribute to overall project progress reports) for 

management decision making in line with the program implementation plan and donor 

requirements.   

   
   

ACHIEVEMENTS   

● Prepared M&E Weekly, Monthly and Quarterly reports (HMIS 105, HMIS 106, Surge 

report, Epidemiological surveillance report (HMIS 033) and HMIS 108) for 

management decision making in line with the program implementation plan and donor 

requirements.   

● Prepared M&E recommendations in line with donor requirements, and identified cases 

of action taken by project management, beneficiaries, community leadership, among 

others.   

● Implemented Monthly data review meeting in order to evaluate projects performance 

and track actions and recommendation to achieve Country Operation Plan targets.   

● Provided supervisory role to data collectors and data clerks in data validations and 

cleaning   

● Reinstated standard operating procedures of data cleaning, validation and reporting.   

● Timely reporting of all reports i.e. weekly, monthly and quarterly reports.   

● Established customer satisfaction and staff satisfaction surveys on a monthly basis to 

management decisions and planning.   
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REFEREES   

           MISS. MWEBAZE ROSSET  

  ART INCHARGE HOLY FAMILY VIRIKA HOSPTIAL   

 mwebazerosset@gmail.com  

  TEL: 0777351279  

MR. GEORGE WILLIAM KAYOMAYA   

BUSINESS DEVELOPMENT OFFICER 

kakyomaya@gmail.com   

TEL: 077208977      

MISS. MURUNGI MARY   

ADMINISTRATOR HOLY FAMILY VIRIKA HOSPITAL 

murungimary@gmail.com   

TEL: 0702885163   

  

   

   

   

   

   

   

   

   

   

   

   



 
    



 



 



 



     

      



   

   

   

 

 



H O L Y  F A M I L Y  V I R I K A  H O S P I T A L  L t d .  

P.O. BOX 233, FORT PORTAL, UGANDA.  

Tel: 0772666943; 0392883165, www.virikahospital.org 

E-mail: Virika@ucmb.co.ug , virikahosp@gmail.com  

 

 

Our Ref.: ………………….. 

 

Your Ref.: ………………… 

 

 

 

10th June 2022 

 

 

To Whom It May Concern: 

 

 

 

 

Dear Sir/Madam, 

 

Re: Muhumuza Reagan  

 

This is to certify that Muhumuza Reagan is an employee of Holy family Virika Hospital Ltd. 

working as a Monitoring & Evaluation Officer from 1st June 2019 to date.  

 

Reagan as a Monitoring & Evaluation Officer is responsible for patient’s files, data entry and report 

making. 

 

He can work independently and is able to follow through to ensure that the job is done.  He is flexible 

work with minimum supervision. 

 

I recommend him for any assignment in similar tasks. 

 

Thank you. 

 

Sincerely yours, 

 

 

Ms. Murungi Mary  

Hospital Administrator  
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